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Bella Vista Residents Association Inc 
Mail: PO Box 308120, Manly 0952 E-mail:   secretary@bellavistara.org Website:  bellavistara.org 

 

Application for Design Variation Review     
APPLICANT’S NAME: …………………………………………..........................................................................   Date ……………..........… 

ADDRESS OF DWELLING: ……………………………………………………………………………………………………. 

LEGAL DESCRIPTION: Lot ………….............…………               DP……….............………….. 

CONTACT PHONE:  …………………………………………………………………………………………. E-mail: …………………………………………… 

ARCHITECT: …………………………………………................................................................... E-mail: …………………………………………… 

(for Design Control Committee (DCC) to contact if required) 

ADDRESS FOR CORRESPONDENCE 
………………………………………………………………………………………………………………………………………………………………………………………………………………………………  

PROPOSED VARIATION SCOPE OF WORK  

……………………………………………………………………………………………………………………………………………………………………………………………………………………………… 

……………………………………………………………………………………………………………………………………………………………………………………………………………………………… 

……………………………………………………………………………………………………………………………………………………………………………………………………………………………… 

……………………………………………………………………………………………………………………………………………………………………………………………………………………………… 

PLANS ATTACHED:  Reference No.’s………………………………………………………………  Dated   ……………………………… 

    Reference No.’s………………………………………………………………  Dated   ……………………………… 

   Reference No.’s………………………………………………………………  Dated   ……………………………… 

PLANS TO SHOW: 

 Proposed Variation design overlayed onto originally approved plan(s) including a schedule of materials and 
finishes, existing Yards, changes to Building Height, Building Coverage and Building orientation, changes to 
Retaining Walls, Fencing, Garage orientation, Driveway materials, revised Landscaping Plans including planting 
(where applicable), all material finishes and planting as required. 

TIMELINE:  

Planned start date: ………………………  Planned Completion Date: ………………………………………… 

I/We hereby undertake that I/we have read and understand the covenants attached to land on which the proposed dwelling/variations are to 
be built. 
I/We agree to pay all costs of the standard design approval process and enclose a $500 application fee as outlined below.  
I/We understand changes considered sufficiently minor by the DCC for approval internally by the committee will not incur any additional cost 
but that where works require external review, undertake to pay all associated costs. 
Payment to be made via Bank deposit payable to Bella Vista Residents Association Inc. 
I/We hereby confirm I/we have read and understand the covenants attached to land on which the proposed work is to be conducted.  

 

 

Applicant’s Signature:     Dated: 

Office Use: 

Date application received……...................................……………. 

DCC Review Member(s) ………........................……………………………………………………………………………………………… 

Comments:…………………………………………………………………………………………………………………………………………………
…………………………………………………………………………………………………………………………………………………………………… 
…………………………………………………………………………………………………………………………………………………………………… 

Note: BVRA Secretary to record all related correspondence and meeting minutes under corresponding Lot file. 

Variation Approval to Proceed letter issued date  ……………...........................…….. by ………....................................……………………. 

Post Construction Inspection (if required) date  …….................……………………… by …..................…………................................... 

Final DCC Approval letter issued date   ……………...........................…….. by ………....................................……………………. 

External Review Required? 
……………………………………….. 
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NOTE: NO INCOMPLETE APPLICATIONS WILL BE REVIEWED.  THE $500 APPLICATION FEE INCLUDES ONE FREE RESUBMISSION, SUBSEQUENT 
RESUBMISSIONS WILL EACH INCURR AN ADDITIONAL FEE OF $250.   
 
* The list below does not replace the covenants; it is intended simply to help the applicant submit a complete application. 
 

Commonly Omitted Application Items (Applicant’s checklist) Included in 
Application 

Show height to boundary limits in concept drawings.  
  

Show all heights and finishing details for retaining walls, adhering to yard restrictions.  
  

Include all exterior materials and specific colour choices from the allowed ranges.  
  

Where applicable, show window facings on your concept drawings with full details.  

Demonstrate how your proposal complies with the covenants, including utilizing natural light.  

Clearly show that no structures will go beyond the yard restrictions allowed by the covenants.   

Show any impacts to the approved landscaping plan and what measures are to be taken to maintain 
the requirements of the design guidelines.  
 

 

Include all details of any proposed fencing.  Fencing is discouraged. 
  

 

What is included in my $500 application fee 

Initial review of your application to ensure all items are included 
 
DCC review to determine internal / external approval requirement 
 
Variation Approval to Proceed letter 
 
Review of completed variation works 
 
Final DCC approval letter (Sign Off) 
 
   


